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IHHonoxenue
0 HEJONYLIEHHHU COCTABJICHUA HeO(PUIHAIBLHON 0TYETHOCTH M MCI0JIb30BAHUA
MO/IeJIbHBIX JOKYMEHTOB B I'0cy1apcTBeHHOM 0K’KEeTHOM
yUpeKAeHHH T0NOJHUTEIbHOro 00pa3oBanus ropoaa MocKkBbI
«/leTckasi Mmy3bIkaJibHas KoJa uMeHu B.B.Cracosay

1. O0mmue noJI0KEHUs

1.1. Hacrosimee [lonmoskenne pa3paboTaHO B HENISIX HEAOMYIIEHUS COCTaBICHUS HEOPHUITUATBLHON
OTYETHOCTU M HCIOJb30BAaHUS TMOAJEIbHBIX TOKYMEHTOB B ['ocymapcTBEeHHOM OHOIKETHOM
YUpEXKJIEHUU JOMOIHUTENBHOTO 00pa3oBaHus ropoga MockBbl «JleTckas My3bIKanbHas MIKOJIa
umenu B.B.CracoBa» (manee - YupexaeHue), B COOTBETCTBHH co cTtathel 13.3 dexepanbHOro
3akoHa OT 25 nmekabps 2008 roma Ne273-03 «O mpotuBOAeiCTBUM KOoppynuuu». B ciydae
U3MEHEHUs1 3aKoHojarenbcTBa Poccmiickon ®denepanuu, peryaupyromero CoAepKaHue
Hacrosimiero [lonoxeHus, B HEro BHOCATCS COOTBETCTBYIOIINE MOMPABKUA U JTOTIOTHEHUS.

1.2. «OTYeT» — 3TO NMUCHMEHHOE WJIM YCTHOE COOOIICHHE MO KOHKPETHOMY BOIIPOCY,
KOTOPO€ OCHOBAHO HA JOKYMEHTAJIbHBIX JAHHBIX.

1.3. «/JlokymMeHT» — JIOKYMEHT, CO3/IaHHbIi T'OCYJapCTBEHHBIM OPraHOM, OPraHOM MECTHOI'O
caMOyNpaBleHUs, IOPUAUYECKUM UM (HU3UYECKUM JIHUIIOM, O(GOPMIICHHBII B YCTaHOBJICHHOM
MOPAJIKE U BKIFOUYEHHBIN B JOKYMEHTOOOOPOT.

1.3. «lokymeHTHpPOBaHUEe» — (PUKcaIsa HHPOPMAIH Ha MaTepUaIbHBIX HOCUTEISX

B YCTAHOBJICHHOM TOPSIIKE;

1.4, TlognMHHOCTH JTIOKYMEHTOB YCTAHABJIMBAETCS MYyTEM TMPOBEPKU TMOITUHHOCTH
MOAMKCEN JOMKHOCTHBIX JIUI] U COOTBETCTBHS COCTaBJICHUS IOKYMEHTOB JIaTaM OTPaKeHUS

B HUX onepauuii, tHpopmaiuu, (pakTos u T. JI.

2. Topsaok neiicTBuil NpH 00HAPY’KEHUM HCIOJIb30BAHMS MOJEJIbHBIX JOKYMEHTOB

U COCTABJICHUS HEO(PULUAIBLHON OTYETHOCTH.

2.1. Ilpu oOHapy>XeHUU COCTABJICHUSA HEO(MUIIMATHHONW OTUYETHOCTH JIOJDKHOCTHBIE JIWIA, B YbU
MOJIHOMOYHUS B COOTBETCTBUU C JOJDKHOCTHBIMH OOS3aHHOCTSIMH BXOAHMT TOATOTOBKA,
COCTABJICHME, TPEJICTABICHHE W  HAIpaBICHUE OTYETHOCTM HECYT  IEPCOHAIBHYIO
OTBETCTBEHHOCTH 3@ COCTaBJICHHE HEO(PUIMAIBHON OTYETHOCTH U MCIOJIb30BAHUS MOAJEIbHBIX
JIOKYMEHTOB.

2.2. JIOJ>KHOCTHOMY JIMIYy, OTBETCTBEHHOMY 3a COCTaBJIEHHWE JOKYMEHTOB IIO CBOEMY
HaIpaBJIEHUIO JESATEIbHOCTH, HEOOXOJUMO BECTU HEMOCPEICTBEHHBIM KOHTPOJIb U PETYJISAPHO
OCYIIECTBISITH IPOBEACHHE MMPOBEPOK HA MPEAMET MOATUHHOCTH JOKYMEHTOB, 00pa3yrOIINXCs

y CIIEUATUCTOB (PaOOTHUKOB) YUpeKIEHUS, HAXOISAIINXCS Yy HETO B IPSIMOM MO TYNHEHHH.

2.3. Ilpu nmpoBeneHHH MPOBEPOK YUUTHIBATH, YTO MOJJIMHHOCTh JOKYMEHTOB yCTaHABIMBAETCS
IIyTEM IIPOBEPKHU PEATBHOCTH UMEIOIIMXCA B HUX MOAIMCEN JOJKHOCTHBIX JIMI] U COOTBETCTBUS
COCTAaBJICHHS JIOKYMEHTOB JlaTaM OTPa)KEHUS B HUX Oomneparnuii, vHpopmanuu, (paKToB U T.1I.

[Ipu yTeHUH TOKYMEHTOB, MOCJE YCTAHOBJICHUS WX MOIJIMHHOCTH, MPOBEPATHh JTOKYMEHTHI, 1O
CyWIECTBY, TO €CTb C TOYKM 3PEHHUS JIOCTOBEPHOCTH, 3aKOHHOCTH OTPAXKEHHBIX B HHUX
XO3SIIICTBEHHBIX onepauuii, HHPopmaruu, Gakrax u T. 1.



2.4. JIoCTOBEpPHOCTh oOmepanui, 3a)UKCUPOBAHHBIX B JOKYMEHTAaX, MPOBEPSETCS H3yUECHHUEM
3TUX U B3aMMOCBS3aHHBIX C HUMU JJOKYMEHTOB, OIIPOCOM COOTBETCTBYIOLIUX JIOJPKHOCTHBIX JIULI,
OCMOTpPOM OOBEKTOB B HaType U T. A. 3aKOHHOCTh OTPaXKEHHBIX B JOKYMEHTaxX Omepauui
YCTaHABIIMBAETCS IIyTEM IIPOBEPKU UX COOTBETCTBHUS JICUCTBYIOLIEMY 3aKOHOAATEIBCTBY.

2.5. Ilpu BeIABIEHHH (DaKTOB HCIOJIB30BAaHUSA MOJAEIBHBIX JIOKYMEHTOB HE3aMEIIUTEIHHO
UHGOPMHUPOBATH PYKOBOIUTENS YUpPEKICHUS, a TaKKe NPUHATH COOTBETCTBYIOIIME MEPHI IO
HE/IOMYIICHUIO COCTABJICHUS HEO(PUUIMAIBHOW OTYETHOCTH M MCIIOJIB30BAaHUS IOAJCIBHBIX
JIOKYMEHTOB.

3. 3akj0uuTeIbHAs 4YacTh

3.1. U3menenuss u pgonojHeHuss K IlonokeHW0O O Mepax HEIONMyUIEHUsSI COCTaBJICHUS
HeOo(UIIMAILHONH OTYETHOCTH W MCITOJIB30BaHUS MOJICIBHBIX JOKYMEHTOB B ['ocymapcTBEHHOM
OIO/PKETHOM  YYPEXKJEHUU JOMOJHUTENBHOrO oOpa3oBanusi ropona MockBel «JleTckas
My3blKaJibHast mkojga uMmeHun B.B.CtacoBa» yTBepKmaroTcs MPUKA30M PYKOBOIUTENS IO
YupexaeHuro.

3.2. Cpok neiictBus nanHoro [lonoxeHust He orpaHUyEH.

3.3. Hacrosiee IlomoxeHue MoxeT OBITb OTMEHEHO TOJBKO PELUIEHHUEM pPYKOBOJIUTEINS
Yupexaenus.

3.4. Hacrosimee IlonoxeHue BCTymaer B CUIy C MOMEHTa €ro YTBEPXKACHUS U JICUCTBYET
OeCcCpOYHO.

3.5. C Tekctom Hacrosmero IlonoxkeHus paOOTHUKKA YUpPEKIEHUS, HEMOCPEICTBEHHO
OCYLIECTBIISIOIINE JEATEIbHOCT IO COCTABIECHUIO TOKYMEHTALIMHU, a TAKXKe JOJKHOCTHBIE JIULIA,
OTBEUAIONINE 3a TIOJIOTOBKY, COCTaBJICHUE, HAIPABIICHUE OTYECTHOCTH JOJDKHBI OBITh
03HAKOMJICHBI IOJI MOJIIUCH.

C]'Ieca peBa MognucaHo undposoit
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