YTBEPKIECHO
[Tpukazom I'BY 1O r. MockBsI
«JIMII um. B.B.CtacoBa»

or 06.04.2023 1. Ne 16 a-ox

HHOJIOKEHHUE
0 3allIMTe MePCOHAJBHBIX JAHHBIX PA0OTHHKOB

1. O01mue MoJI0KeHu s

Hacrosimiee [TonoxxeHnue yctaHaBiIMBaeT MOPSIOK MpUeMa, ydera, coopa, morucka, oopaboTkw,
HaAKOILICHUS u XpaHEHUst JIOKYMEHTOB, CoJIepIKaIlnX CBEJICHUS, OTHECCHHbBIC
K T[EpCOHAIbHBIM JAHHBIM  COTPYAHMKOB ['OCylIapCTBEHHOrOo  OIOJKETHOTO  YUPEKICHUS
JOTIOJTHUTEILHOTO  oOpa3zoBaHus Topona MockBel «JleTckas My3bIKajdbHas IIKOJa HWMEHHU
B.B.CracoBay, a Tak:xe HHBIX CyOBEKTOB MIEPCOHAIBHBIX JTaHHBIX.

[lox coTpylHHMKamMu NOApPa3yMEBAIOTCS JULA, UMErolue TpyaoBble oTHomeHus ¢ I'bY 1O
r. Mockssl «JIMII um. B.B.CracoBay.

1.1. Hean

Hacrosimee Ilonmoskenuwe sBISE€TCS pa3BUTHEM KOMIUIEKCA MeEp, HaNpaBJICHHBIX Ha
o0OecrieueHre 3allUThl NEPCOHANBHBIX MJAHHBIX, XpaHAMMXCA Yy paboTonmartens, MOCPEACTBOM
TJITAHOMEPHBIX IEUCTBUH MO COBEPIICHCTBOBAHUIO OPTaHU3AIIMU TPY/Ia.

2. [loHsATHE M COCTAB NEPCOHATBbHBIX JAHHBIX

[Ton nmepcoHalbHBIMU JAaHHBIMH COTPYJHHKOB HOHHUMaeTcs HHQOpMaius, HeoOXoanmas
paboTomarento B CBA3M C TPYNOBBIMH OTHOIICHUSIMH M KAacaloMIasCs KOHKPETHOTO COTPYIHHKA,
a Takke cBeleHus o (pakrax, COOBITUAX M OOCTOATENbCTBAX JKU3HU COTPYAHUKA, IMO3BOJISIONIUE
UACHTU(UIMPOBATH €r0 JTUYHOCTh. [lepcoHanbHbIe JaHHBIE BCETr/a SBISIIOTCS KOH(HUACHIIMATBHOH,
CTpPOTo OXpaHseMoi HHpOpMaLuei.

K nepcoHaibHBIM JAHHBIM COTPY/AHHKOB OTHOCSITCS:
- Bce Onorpaduyeckue cBeACHUs COTPYAHUKA;
- oOpa3oBaHue;
- CIIELUAJIbHOCTD;
- 3aHMMaeMast JOJKHOCTb;
- HaJINYue CyIUMOCTEH;
- aJJpec MecTa KUTEJIbCTBA;
- JOMAIIHU# TenedoH;
- COCTaB CEMbH;
- pa3mep 3apabOTHOM IUIATHI;
- co/iep>KaHKe TPYAOBOIO JOT0OBOPa;
- IOAJIMHHUKHY ¥ KOIMH ITPUKA30B 10 JMYHOMY COCTaBY;
- TMYHBIE JIeJ1a, TUYHble KapToukH ((hopma T2) U Tpy10BbIe KHHKKH COTPYIHUKOB;
- OCHOBAHMJ K IPUKa3aM I10 JINYHOMY COCTaBY;
- Jlena, coJieprKalliie MaTepHralibl 10 MOBBIIICHUIO KBATH(PUKAIIUN U NTEPETOATOTOBKE
COTPY/ZHUKOB, X aTTECTALlUH, CITY’KEOHBIM pacciieI0BaHHIM;
- KOIIUU OTYETOB, HAIIPABJIIEMbIE B OpPraHbl CTATHUCTHUKH;
- aHKETa;
- KOTIMH JIOKYMEHTOB 00 00pa30oBaHuu;
- pe3yJIbTaThl MEAULIMHCKOTO 00CIIEIOBaHUS HAa MPEAMET T'OTHOCTU K OCYIIECTBICHHUIO TPYIOBbIX
00s3aHHOCTEH;
- hotorpaduu;
- U T.IL.



2

I[aHHBIe AOKYMCHTHI ABJISIFOTCA KOH(I)I/I,Z[eHLII/IaJIBHBIMI/I, XOT4, YYUTBIBAd UX MaCCOBOCTb U CIUHOC MCCTO
00pabOTKM W XpaHEHHWs - COOTBETCTBYIOIIMA Trpud OrpaHMYCHHUS HA HUX HE CTaBUTCA.
Pexum KOH(bI/II[eHI_II/IaHBHOCTI/I NMEPCOHANIBHBIX JAHHBIX CHUMACTCA B ClIydadaX O6e3J’II/I‘II/IBaHI/I$I WA 110
UCTEYEHUH 75 JeT CpoKa XpaHEHHs, €CIM HMHOE HE OmpenesieHo 3akoHOM. COOCTBEHHHKOM
MH(POPMAIIMOHHBIX PECYpPCOB (IIEPCOHAIBHBIX IAHHBIX) — SABISETCA CYOBEKT, B IOJHOM OOBEMe
peau3yIoIuil MOJTHOMOYHS BIIAJCHHS, MOJIb30BAHUS, PACTIOPSIKEHUS STUMH pecypcaMu. DTo J1r000i
rpa)xiaHuH, K JAYHOCTH KOTOPOIr'0O OTHOCATCA COOTBCTCTBYIOIIHEC IICPCOHAJIBHBIC JAHHBIC, U KOTOpBIfI
BCTyNnuaI (CTal COTPYJAHUKOM) WM W3bSIBWI JKEIaHHE BCTYIHTh B TPYAOBBIC OTHOIICHHUS
¢ paboromarenem. CyObeKT MEPCOHAIBHBIX JAHHBIX CaMOCTOSITEILHO peEIlacT BONPOC IMepeiayu
paboToaaTeIN0 CBOMX MEPCOHATBHBIX JTaHHBIX.

JepkareneM NEpCOHANBHBIX JaHHBIX SIBISETCA pPabOTONATENh, KOTOPOMY COTpPYIHUK
JI0OpPOBOJIBHO TMepeiacT BO BIAJCHHE CBOM IEPCOHAIbHBIC MaHHBIC. PaboTomaTe b BBIMOJIHSICT
(bYHKL[I/IIO BJIAJACHUSA 3TUMU JaHHBIMHU U O6HaI[aCT IIOJTHOMOYMAMU PACHOPSIKCHUA UMHU B IIPCACIIAX,
YCTAHOBJICHHBIX 3aKOHOIATEIbCTBOM.

[IpaBa u oO0s3aHHOCTH paboTodaTrenss B TPYAOBBIX OTHOIICHUSX OCYIICCTBIISIOTCS
(bHU3HUYECKUM JIUIIOM, YIIOJHOMOUYCHHBIM paboTOAaTeIeM. YKa3aHHbIC TpaBa U 00S3aHHOCTH OH MOJKET
ACJICTUPOBATH HUKCCTOAIUM PYKOBOIUTEIAM — CBOUM 3aMCCTUTCIIAM, PYKOBOAUTCIIAM CTPYKTYPHBIX
noJpa3eseHuil, paboTa KOTOPBIX TPeOyeT 3HAHUS MEPCOHAIBHBIX JaHHBIX PAOOTHHUKOB WM CBSI3aHA
¢ 00pabOTKOM ITHX JAHHBIX.

[Totpebutensimu  (MOJB30BATEIAMH) TEPCOHAIBHBIX JAaHHBIX SBISIOTCS FOPUANYCCKHUC
1 (usnyeckue JuIa, oOpamariIuecss K COOCTBCHHHMKY WM JIEP)KATEII0 MEPCOHAIBHBIX JaHHBIX
3a TMOJTyYeHHEM HEOOXOIMMBIX CBEACHHUH U MOJIB3YIONIHECs MMHU O3 TpaBa Mepeiauu, pa3riialieHus..

3. llpyHIMIBI 00PA0OTKH MEPCOHAJBLHBIX TAHHBIX

OO6paboTka TEpCOHAIBHBIX JJAaHHBIX BKJIIOYAET B ce0S UX MOJNydyeHHE, XpaHCHHE,
KOMOMHHpOBaHHUE, Mepefady, a TakkKe aKTyalu3aluio, OJOKHMpOBAaHUE, 3allHUTy, YHUUYTOXKEHHE.
[lonyuyenue, XxpaHeHHe, KOMOMHHpOBaHWE, Iieperada WM J000€ JApyroe HCIOJIb30BaHHUE
MEPCOHAIBHBIX JAHHBIX COTPYIHUKA MOXKET OCYLIECTBIATHCS UCKIIOUUTENBHO B LENIAX 00ecreueHus
COONIOZICHNUSI 3aKOHOB M MHBIX HOPMATUBHBIX IIPAaBOBBIX aKTOB, COAEMCTBUS pabOTHUKaM
B TPYJIOYCTpPOHCTBE, OOYYEHHU M TNPOJBMXKEHUH MO Cly’k0e, obecreueHus: JIMYHON 0e30MacHOCTH
COTPYJIHUKOB, KOHTPOJISI KOJIMYECTBA M KayecTBa BBIMOIHIEMON pabOoThl U 00eCcTieueHUsI COXPaHHOCTH
HMYILIECTBA.

Bce nepconanbHble JaHHBIE COTPYIHUKA IMOJIy4ar0Tcsl y Hero camoro. Eciu nepcoHanbHbIe
JaHHbIE COTPYJHHKA BO3MOXKHO IOJIyYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO COTPYIHUK JOJKEH OBITh
yBEZOMJIEH 00 ATOM 3apaHee, U OT HEro JOJHKHO OBbITh MTOJIy4€HO MUCbMEHHOE coriacue. PaboTonarens
JIOJDKEH COOOIINUTh COTPYAHUKY O LEINsAX, MpeanojaraéMblX HMCTOYHHMKAX M CIOCO0axX MOJTy4eHHUs
MEPCOHANBHBIX JaHHBIX, @ TAKXKE O XapakTepe MOJUIeKalIUX MOJIYYEHHUIO NMEePCOHAIbHBIX JTAHHBIX U
MOCJIEACTBUAX OTKAa3a COTPYIHUKA JaTh IMCBMEHHOE COTJIaCHe Ha UX MOJIy4YEHHUE.

He nomnyckaercs monydyeHune u 00paboOTKa NEPCOHATBHBIX JaHHBIX COTPYJHHKAa O €ro
MOJUTUYECKUX, PEIMTMO3HBIX U HMHBIX YOEKICHUSAX U YACTHOM KHU3HHM, a TaKXKe O €ro 4ICHCTBE
B OOIIECTBEHHBIX 00BbETUHEHUSIX WIH €ro MPO(COI03HON AESITETLHOCTH.

[TakeT aHkeTHO-OMOTrpadUUECKUX U XapaKTEePU3YIOIINX MaTepuaioB (najnee «JInuHoe aemno»)
COTpyIHUKa ¢popMmupyercss B «JIuuHoe neno» mocie u3JaHHs MpHKaza O €ro mpueMme Ha padoTy.
«JIlnunoe neno» 00s3aTeNbHO CONEPKUT JIMYHYIO KapTouky (Gopmbl T2, a Takke MOXKET COAep)KaTh
JIOKYMEHTBI, CoJIeprKalllie MepcoHaIbHble JaHHbIE COTPYAHHUKA, B MOPSIKE, OTPAKAIOIIEM
mpolecc npuemMa Ha paboTy: 3asBJICHHUE COTPYAHUKA O MpUeMe Ha paboTy; aHKeTa; XapaKTepUCTHKa-
pEeKOMEHIalus; pe3yJbTaT MEIUIIMHCKOro 00CIe0BaHus Ha MpeIMET FOJAHOCTH K OCYIIECTBICHHUIO
TPYAOBBIX O0Os3aHHOCTEH; KOIMUS TMpHKa3za O IMpueMe Ha paboTy; pachucKa COTPYAHHKAa 00
O3HAKOMJIEHHHM C JIOKyMEHTaMH OpraHu3allid, YCTAHABIMBAIOIIUMHU MOPAJOK 00paboTKu
NEPCOHATBHBIX JaHHBIX pa0OTHUKOB, a TAK)Ke 00 €ro mpaBax 1 00s13aHHOCTSIX B 3TON 00J1aCTH; paclucKa
COTpPYJIHUKA 00 03HAKOMJIEHUH €T0 C JIOKAIbHBIMU HOPMATUBHBIMU aKTaMHU OpPTraHU3allNu.
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Bce noKyMeHThI XpaHsTCs B Hankax B ajaBUTHOM MOPsAIKE GaMUIINI COTPYIHUKOB.
IIpu 3anonHEHNM TUYHON KapTOUKU T2 MCIIONB3YIOTCS CIEAYIOIUE TOKYMEHTBHI:

* IaCIOPT;

" TPYZlOBasi KHUXKKA;

* BOCHHBIN OHJIET;

* IOKYMEHTBI 00 00pa30BaHUMU.
«JInuHOE 71€I10» MONMOIHACTCA HA NMPOTSKEHUN BCEH TPYAOBOM AEATEIBHOCTH COTPYIHMKA B JTaHHOU
opraHuzanuu. I3meHeHus, BHOcCUMBbIE B KapTouky T2, JOKHBI OBITh  MOATBEPKACHBI
COOTBETCTBYIOIIUMH  JIOKyMEHTamMH  (HampuMmep, KON ~ CBHIETENbCTBA O  Opake).
CoTpyaHHMK OTIena KaJpoB, OTBETCTBEHHBI 3a JIOKyMEHTAllMOHHOE oOecIeueHHe KaapoBOM
NeSTeIbHOCTH, IPUHUMAET OT IPUHIUMAEMOT0 Ha paboTy COTPYAHHUKA JOKYMEHTBI, IPOBEPSIET MOITHOTY
ux 3aII0JIHEHUSA u IIPaBUJIBHOCTD YKa3bIBa€MBIX CBEICHUI B COOTBETCTBUH
C TpenbsBICHHBIMH JOKyMeHTamu. IIpm o00paboTke MEepCOHATBHBIX MJAHHBIX COTPYIHHKOB
paGoTozmarens B JIMIE AMPEKTOpA BIPABE ONpPENeNATh CIOcoObl 00pabOTKM, JOKYMEHTHPOBAHUS,
XpaHEHUsT M 3alMThl MEpPCOHAIbHBIX JAaHHbIX coTpyAaHukoB I[BYJIO 1. Mockssl «JIMIII
uM. B.B.CracoBa» Ha 6a3e coBpeMEeHHbIX HH(POPMALMOHHBIX TEXHOIOTUH.

Cotpyanuk 06s13aH:

- mepenaBaTh pa0OTOAATENI0O WM €ro IMPEeACTAaBUTEN0 KOMIUIEKC JIOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX  IEPCOHAIBHBIX  JIAHHBIX, COCTaB KOTOpBIX ycraHoBieH TK PO;

- CBOEBPEMEHHO c0001aTh paboToAaTeN0 00 N3MEHEHUH CBOUX MEPCOHATIBHBIX JAHHBIX.

CoTpyaHuK MMeeT MPaBo Ha:

- MOJHYI HH(GOpPMAlMI0O O CBOMX IEPCOHAIBHBIX JAHHBIX W 00pabOTKe 3THUX JAHHBIX;

- CBOOO/HBIM OECIUIaTHBIM MOCTYyN K CBOMM NEPCOHAJIBHBIM JaHHBIM, BKJIIOYas MPaBO Ha
NOJIyYeHHE KOMUM 1000 3aIucH, cojiepaKalleil NepCcoHaIbHbIE JaHHbIE COTPY/IHHKA.

- TpeboBaHue 00 MCKITFOUEHUH WM MCTPABICHUN HEBEPHBIX WIIM HETIONHBIX MEPCOHAIBHBIX
JIAHHBIX, a TAaK)Ke JIaHHBIX, 00pabOTaHHBIX C HapylieHueM TpeboBanuil. Ilpu oTkaze paboronarens
HUCKJIFOYUTh WJIM HCIPABUTHh IIE€PCOHAIBHBIE JaHHbIE COTPYAHUKA OH HMMEET IIpaBO 3asBUTh
B MUCbMEHHOM (hopMe paboTOIaTeINI0 O CBOEM HECOTIIACUH C COOTBETCTBYIOIIMM 0OOCHOBAHUEM TaKOTO
HECOTJIACHs.

4. JlocTynl K NepCOHATbHBIM IaHHBIM

[lepcoHanbHble JaHHBIE JOOPOBOJNIBHO MEPENaroTCs COTPYAHUKOM HEHNOCPEICTBEHHO
JeprKaTento 3TUX JaHHbIX U notpedutensm BHyTpu ['BY 1O 1. Mockssl «IMII num. B.B.CracoBa»
UCKJIFOUUTENIBHO 11 00pabOTKU M UCHOIb30BaHUS B paboTe.

1. Buemuui J0CTyII.

K uncny maccoBbix notpeburenei nepcoHanbhbix qaHHbIX BHE ['BY /IO r. Mockssl «IMIII
uM. B.B.CtacoBa» MOHO OTHECTH TIOCYJIapCTBEHHbIE U HErOCyJIapCTBEHHbIE (YHKIMOHAJIbHBIE
CTPYKTYPBI:

- HaJIOrOBbI€ MHCIIEKIUY;

- IPaBOOXPAHUTEIILHBIE OPraHbl;

- OpraHbl CTaTUCTHUKHU;

- CTPaxOBBIE areHTCTBA;

- BOGHKOMATBI;

- OpraHsl COLIMAJIBLHOTO CTPaXOBaHUS;

- IEHCUOHHbIE (POH/IBI;

- IO/Ipa3/IEIEHNs] MyHUIMIIAJILHBIX OPIaHOB YIIPaBJICHMUS.

2. BHyTpeHHHUI TOCTYII.

Buytpu I'bY 1O 1. Mockssl «/IMII um. B.B.CtacoBay k pa3psny norpeduteneit
MIEPCOHANBHBIX JTAHHBIX OTHOCSTCS COTPYIHUKH (DYHKIIMOHAIBHBIX CTPYKTYPHBIX MTO/Ipa3/IeIIeHUH,
KOTOPBIM 3TH JIaHHbIE HEOOXOAMMBI [Tl BBITOJIHEHUS TOJDKHOCTHBIX 00s13aHHOCTEH:

- TUPEKTOP LIKOJIBI;




- 3aMECTUTENH TUPEKTOpa IIKOJIbL;
- CIICLIMAIIACT IO KaJpam;
- BCE COTPYIHUKH OyXTalTepUU.

B kanpoBoM cekTope XpaHSATCS JIMYHbIE KAPTOUKU COTPYIHUKOB, Pa0OTAIOIIMX B HACTOSIIIEE
Bpemsi. J{J1s1 TOro HCIoNb3yOTCS CIISIHALHO 000py T0BaHHBIC TKa(bI, KOTOPBIE 3aruparoTcs. JInuHbie
KapTOYKM pacrojaraimrcs B andaBuTHOM mnopsiake. [locrne yBOJIbHEHUS AOKYMEHTBI MO JTUYHOMY
COCTaBy IEpPEAAOTCS HA XpaHEHUE.

3. JIns uCKIIIOUeHUs HECAaHKIIMOHUPOBAHHOTO JIOCTYIIAa MEPCOHANBHBIX JTaHHBIX pa3padoTaH
[Tepeuens mep (Ilpunoxenue Ne 1 k Hacrosimemy [lonoxkeHuro) st oOecriedeHUs: COXPaAHHOCTH
MePCOHAIBHBIX JTAHHBIX, YTBEPKACHHBIX ITpUKa3oM 7a-o1 oT 20 deBpans 2023 r.

5. Ilepenaya nepcoHaJNbHBIX JAHHBIX

[Ipu mepemaye mnepcoOHANBHBIX MAHHBIX COTPYAHHMKA pabOTOAATENh JOJDKEH COOII0AaTh
clieiyIoye TpeOOBaHUS:

1. [lepeaya BHEITHEMY NOTPEOUTEIIIO.

- Ilepenaya nmepcoHanbHBIX JAHHBIX OT JEp)KaTelsl WU €ro IMPEICTaBUTEICH BHEIIHEMY
MOTPEOUTEINI0 MOXKET JOIMYCKAThCSl B MUHUMAJIBHBIX 00BbEMax M TOJHKO B IIEJISX BBHIMOJHEHHS 3ajad,
COOTBETCTBYIOLIMX OOBEKTUBHOM MPUUUHE COOpaA ITUX JTAaHHBIX.

- Ilpu nepenaue nepcoHaNbHBIX JAHHBIX COTPYAHHMKA MOTpeOUTENsIM (B TOM 4YHUCIE H
B KOMMepueckux 1ensx) 3a npenens [ bY 1O r. Mockssl «/IMI um. B.B.CtacoBa» paboronarens He
JOJDKEH COOOIIaTh 3TH JaHHBIE TPEThe CTOpOHE Oe3 MUCHPMEHHOTO COTJIACHSl COTPYAHHUKA, 3a
UCKJIIOYEHHEM CIIy4aeB, KOrJa 3TO HEOO0XOAMMO B LENIAX MNPEeaynpexICHHUs YIrpo3bl KU3HU
U 310POBBIO COTPYAHUKA.

- OtBeTbl Ha MpaBOMEpHbIE NHCBMEHHBIE 3ampochl JpPYrux (upMm, yupexaeHuit
W OpraHu3alyii Jal0TCs C pa3pelieHus JUPEKTOpa U TOJIBKO B MUCBMEHHOW (hopMe M B TOM 00BEME,
KOTOPBIH 103BOJISIET HE pa3IJlallaTh U3TUIIHUNA 00bEM EPCOHANBHBIX CBEICHUI.

- He nomyckaercs oTBewaTh Ha BOIIPOCHI, CBS3aHHBIE C IIepelayedl IEepPCOHAIBHON
uHbopManuu 1o TeaeGony win pakcy.

- CBeZieHMs IepejatoTCs B MUCbMEHHOM (hopMe U TOJKHBI UMETh I'pr( KOH(PUIEHITUAIBHOCTH.

- I[To BO3MOKHOCTH NEepCOHANIBHBIE JaHHBIE 00€3TNYNBAIOTCS.

2. [lepesiaya BHYTpEeHHEMY OTPEOUTENIO.

- PaboTonarens BrpaBe paspemiaTh JOCTYI K HEPCOHAIBHBIM JaHHBIM COTPYIHUKOB TOJBKO
CHEIHAIbHO YIOJHOMOYEHHBIM JIMLAM, IEPEYUCICHHBIM B 1.2 T11.4.

- Ilorpebutenu  mNepCcOHaJbHBIX  JAaHHBIX  JOJDKHBI  MOAMMCAaTh  0053aTENbCTBO
0 HepasIJalleHUH NEePCOHAIbHBIX JaHHBIX cOTpyAHUKOB. (ITpunoxxenue Nel)

6. 3ammuTa NepcoHaNbHBIX JTaHHBIX
[Tox yrpo30ii WM OMacHOCTHIO YTPAThl MEPCOHATBHBIX JAHHBIX IOHUMAETCS €IUHUIHOE WITH
KOMIIJICKCHOC, pCAJIbHOC NJIU IMOTCHIUAJIBHOC, aKTUBHOC UJIU ITACCUBHOC ITPOABJIICHUEC 3JI0YMBIIIJIICHHBIX
BO3MOXXHOCTEH BHEIIHUX WM BHYTPEHHUX UCTOYHUKOB YTPO3bI CO3/1aBaTh

HeOJIaronpusATHbIE COOBITHS, OKa3blBaTh JECTAOMIM3UPYIOIIEE BO3JCHCTBHE Ha 3alIMIAEMYIO
nH(pOpMALIHIO.

JUig  WCKIIIOYEHHs HapyLIEHWs 3aKOHOJATENbCTBA O 3alUTE IEPCOHAIBHBIX JaHHBIX
CHelHaIbHOM KOMHCCHEN YCTaHOBJIEHA OIIEHKA CTENEHH BO3MOXKHOTO Bpelia CyObeKTy MepCOHAIbHBIX
JAHHBIX KaK CpeAHss, 4To ObUIo oTpaxeHo B cnenuaibHoM Akte (IIpmnoskenue Ne 2 x Hacrosiemy
[Tonoxenuto).

Puck yrpossl m100bIM HMH(GOPMAIMOHHBIM pecypcaM CO3[Jal0T CTUXUHHBIE O€ICTBHA,
JKCTpeMalIbHbIE CUTYAIUU, TEPPOPUCTHUECKUE JEHCTBYS, aBapUU TEXHUUECKUX CPEJICTB U JINHUN
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CBSI3U, JApyrue OOBEKTHBHBIC OOCTOSTEIHCTBA, a
TaKkKe 3aMHTEPECOBAHHBIE U HE3aNHTEPECOBAaHHbBIE
B BOBHUKHOBEHHUU yTPO3bI JIULIA.

3ammTa TEpCOHANBHBIX JAHHBIX MPEACTaBIseT CO0OM JKECTKO periaMeHTHPOBAHHBIN
U JIMHAMUYECKH TEXHOJOTMYECKUH Mpolecc, MNpeAyNnpexaaomuil HapyluleHHe JAOCTYIHOCTH,
LEJIOCTHOCTH, JOCTOBEPHOCTH U KOH(HUACHIIMATBHOCTH MEPCOHANBHBIX JAaHHBIX U, B KOHEYHOM CYETe,
o0ecneunBarIIUN JOCTATOYHO HA/IeKHYI0 0€30MaCHOCTh HH(POPMAIUH B IIPOLIECCE YIPABICHYECKONU U
IIPOU3BOJICTBEHHON JEATENHOCTH KOMITAaHUU.

1. «BHyTpeHHsd 3amuTay.

OCHOBHBIM BHHOBHHUKOM HECAHKIIMOHMPOBAHHOIO JOCTYNAa K IE€PCOHAJIbHBIM JIaHHBIM
SBJIAETCS, KaK MPaBUIIO, TIEPCOHAN, paboTaloOUINil ¢ TOKyMeHTaMH U 0a3aMu JAaHHBIX. Permamenranus
JOCTyIa MepcoHaja K KOH(HIECHIMAIbHBIM CBEACHUSAM, JOKYMEHTaMU MU 0a3aMu JaHHBIX BXOAUT
B UYKCJIO OCHOBHBIX HANpPaBJICHUN OpPraHU3alMOHHOMN 3alluThl MHQOpPMAIMK U MpelHa3HayeHa AJis
pasrpaHudeHusi MojaHomMouuid pykoBomuTesnsiMu U cnemmanuctamu ['BYJIO 1. Mocksel «JIMII
nM. B.B.CracoBa».

. JIJi4 3a1uThl IEPCOHANBHBIX JaHHBIX COTPYAHUKOB HEOOXOIUMO COOJIIOIAaTh PSIIl MEP:

- OTpaHUYEHHUE U periiaMeHTAaIlHsl COCTaBa COTPYAHUKOB, PYHKIIMOHAIbHbBIE 00s13aHHOCTH

KOTOPBIX TPEOYIOT KOH(DUICHIINATLHBIX 3HAHUI;

- cTporoe uzbupareabHoe U 000CHOBAHHOE paclpeiesieHUue T0KyMEHTOB U HHGOpMaIuu

MEXy COTPYIHUKAMU;

- palroHaIbHOE pa3MellleHrne pabouynuX MECT COTPYIHUKOB, IPU KOTOPOM HUCKITIOUYAIOCH ObI

0OECKOHTPOIFHOE MCIIOJIb30BAaHHE 3alIUIAeMOI HH(OpMAIIHH;

- 3HaHHE COTPYAHUKAMH TPeOOBAaHUIT HOPMATUBHO — METOAUYECKUX IOKYMEHTOB IO 3aIllUTE

UH(POPMALIMU B COXPAHEHHUH TAiHBI,

- HaJI4re HeOOXOAMMBIX YCIOBUN B TOMEILIEHUH JIJIs1 pabOThl ¢ KOH(HIEHIUATBHBIMU

JIOKYMEHTaMU U 0a3aMu JaHHbBIX;

- ONpe/eNIeHNE U PeriiaMeHTaIUs COCTaBa COTPYJHUKOB, HMEIOIINX MPaBO JIOCTYyIa (BX0/Aa)

B [TIOMEIL[EHUE, B KOTOPOM HaXOJUTCS BIUHUCIUTENbHAS TEXHUKA;

- OpraHu3aius NopsaKa YHUYTOXKEHUS HHPOpMaInu;

- CBOEBPEMEHHOE BBISIBIICHUE HAapyLIEHHs TpeOOBaHUM pa3pelIuTEeIbHON CUCTEMBI JOCTYIIA

COTPYIHUKAMH IOPA3AEIICHUS;

- BOCIIUTATENbHAs U pa3bsICHUTENbHAS paboTa ¢ COTPYAHUKAMHU MOAPA3IEICHUS 10

MpeIyNpexJACHUIO YTPATh IEHHBIX CBEACHUI MpH paboTe ¢ KOH(UIESHIINATEHBIMH

JIOKYMEHTaMU;

- HE JIONYCKaeTCs BblJlaua JIMYHbIX JeJ COTPYIHUKOB Ha pabouyne MecTa pyKOBOAUTEIEH.

JInuHble ena MOTYT BbIJaBaThCS Ha paboyre MecTa TOJIbKO IUPEKTOPY, U B

WCKJIIOYMTENBHBIX CIIy4asx, 10 TUCbMEHHOMY Pa3pEIICHUI0 TUPEKTOPA, PYKOBOIUTEIIO

CTPYKTYpPHOT'O MOJpa3/IeICHHUS;

- IEPCOHAJIbHBIE KOMIIBIOTEPHI, HA KOTOPBIX COJAEPKATCS MIEPCOHAIIBHBIE JaHHBIE, JTOJIKHBI

OBITh 3alUILEHBI TAPOJISIMU JIOCTYIIA.

2. «BHelHss 3a1uTay.

Jns  3amuThl  KOHOUACHIMATbHOW  MHGOpMAlMU  CO3JAIOTCA  IIeJICHAIpaBIICHHBIE
HeOJIaronpusATHbIE YCIOBUS U TPYAHOIPEOI0TMMbIE IPENATCTBUS TS JIMLIA, TIBITAIOIIErOCs COBEPIIUTH
HECaHKLUMOHUPOBAaHHBIM  JTOCTyH U  oBiageHue uHpopMmanumeir. llenpo U pesyiabTaToMm
HECAHKIIMOHMPOBAHHOTO JI0CTyNa K MH()OPMAIIMOHHBIM pecypcaM MOKET OBITh HE TOJIBKO OBJIAJICHUE
LIEHHBIMU CBEJCHUSIMH U UX HCIOJb30BaHME, HO U UX BHJIOM3MEHEHHE, YHUUYTOXEHUE, BHECEHHE
BUpyca, TmojaMeHa,  (anbcuduKkanus  COAEp)KaHUS  PEKBU3MTOB  JIOKyMEHTa M Jp.
[Ton MOCTOPOHHMM JMIIOM MOHUMAETCA JI000€ JTUI0, HE UMEIOIIEe HEOCPEICTBEHHOTO OTHOIIEHUS
K JIeATEeIbHOCTU KOMITAaHUHU, TOCETUTENH, COTPYIHUKU JPYTUX OPraHU3aLUOHHBIX CTPYKTYP.
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[TocTopoHHue nua He JOJDKHBI 3HATh pacrpenesieHue (QyHKUuH, pabodne MpOIEcCHl,
TEXHOJIOTUIO COCTaBJIEHUs, O(OpPMIIEHUS, BEICHHS M XpAaHEHHUsS JOKYMEHTOB, Jiel U paboumx
MaTEPHAJIOB B OTAEIE IIEPCOHANIA.

JUis 321U Thl NEPCOHAIBHBIX JAHHBIX COTPYIHHUKOB HEOOX0AUMO COOIIONATh PA MEp:

- IOPAJOK IIpHEMa, y4eTa U KOHTPOJIS ACSITEIIBHOCTH ITIOCETUTEIIEH;

- IPOITYCKHOM PEXUM,

- IOPAZOK OXpaHbl TEPPUTOPUH, 3JaHUN, TOMEILCHUH;

- TpeOOBaHUA K 3aIUTe UH(OPMALMK IPU UHTEPBBIOMPOBAHUU U cOOECEI0BaHUSX.

7. YHUYTOKEHHE NMEPCOHATBbHBIX TAHHBIX

YHUYTOKECHHE TIEPCOHATBHBIX JAHHBIX — JTO JICUCTBUSA, B PE3yJIhTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOKHBIM BOCCTAaHOBHTH COJICp)KAaHUE TEPCOHAIBHBIX JIaHHBIX B HH(GOPMAIIMOHHOW CHCTEME
MEePCOHANBHBIX JAHHBIX M (WIH) B pe3ylbTaTe KOTOPBIX YHUYTOXKAIOTCS MaTepUalbHbIE HOCUTEIN
MePCOHAJIbHBIX JTAHHBIX.

[TepconanbHBIC JaHHBIE TOICKAT 00S3aTETLHOMY YHUYTOKCHHUIO B CIICAYIOIIUX CITydasX:
-HampaBJICHUS PAOOTHUKOM TpeOOBaHHWSA O TMpeKpalnieHud OoOpabOTKH W/WIW PaclpOCTPaHCHUH
MIEPCOHAIBHBIX JTAHHBIX;

-BBISIBJICHUS (DaKTa HEMPABOMEPHOH 00paOOTKHU NMEPCOHATBHBIX JTaHHBIX;
-0T3bIBa COTPYJHUKOM coOIJlacusi Ha 00paboTKy;
-JIOCTHIKEHUS 11eielt 00paboTKH;
-FCTCUCHHS CPOKA XPAHCHHS JIOKYMEHTOB.
YHUYTOXKEHHE MTEPCOHATBHBIX JAHHBIX MPOU3BOAUTCS BCEMU JOCTYITHBIMH CIIOCO0AMHU.

8. OTBeTCTBEHHOCTH 32 pa3riialieHne KOH(PpUIeHUNAJIbHOH HHpopMaLuK, CBI3aHHOI C
NMEePCOHATbHBIMHU JAHHBIMH

[lepconanbHas OTBETCTBEHHOCTh — OJIHO U3 TJaBHBIX TpeOOBaHUN K OpraHU3allH
(YHKIMOHUPOBAHMSI CUCTEMBI 3alllUThl MEPCOHAIBbHOM HHpOpManuu U 00s3aTeNbHOE YCIOBUE
obecnieuenus 3(HEeKTUBHOCTH 3TOM CUCTEMBI.

PykoBoautens, paspemaromuii 1OCTyN COTPYAHHMKA K KOH(UIEHIMAIBHOMY JIOKYMEHTY,
HECET NEPCOHAIbHYI0 OTBETCTBEHHOCTD 3a JAHHOE pa3pelICHHUE.

Kaxnerit corpynauk ['BYJIO r. Mocksel «/IMII um. B.B.CtacoBay, momyuaromuid ist
paboTel KOH(GUICHIMATBHBIA JOKYMEHT, HECET EIWHOINYHYI0 OTBETCTBEHHOCTh 3a COXPAaHHOCTb
HOCHUTENS ¥ KOH(PUIEHIUAIBHOCTh MH(POPMAaIIUH.

Hapymienne ycTaHOBIEHHOTO 3aKOHOM IMOpsKa cOOpa, XpaHEHHS, HCIIOJIb30BAHUS WIH
pacnpocTpaHeHusi MH(OpMallMK O TpaxJaHaxX (MEpCOHAJIBHBIX JAHHBIX) BJIEYET IUCHUIUIMHAPHYIO,
aIMMHHUCTPATUBHYIO, TPaXIAHCKO-TIPAaBOBYI0 WJM  YTOJOBHYIO  OTBETCTBEHHOCTh  Tpa)aaH
U I0PUANYECKUX JIULL.

Cneca pe Ba MognucaHo undpposon

noanucbio: CnecapeBa

AH)KEJ'I MHa AHxenuHa

[aBpunoBHa

ra B p WNOBH [ata: 2023.04.06
a 13:02:20 +03'00"
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